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Health and Safety Policy

Golden Pines Limited, Trading as Osborne Interiors (the ‘Company’), of 20 Fauconberg Road,  Chiswick, W4 3JY (‘Showroom’) has established this Health and Safety Policy to ensure the Health, Safety and Welfare at work of all employees, sub-contractors and others who may be affected by its activities. 
This policy will be implemented in all premises owned or controlled by the Company, and is applicable to all staff, subcontractors, customers and visitors at our sites. This policy also applies to our staff and sub-contractors working away from company sites at the premises of our customers
In pursuance of this policy, the Company will take action to:

· Identify, assess, and manage the health and safety risks arising from our work activities;

· Consult with our employees and seek their cooperation on matters affecting their health and safety;

· Provide and maintain safe plant and equipment;

· Ensure safe handling and use of substances;

· Provide information, instruction and supervision for employees and subcontractors;

· Ensure all employees and subcontractors are competent to do their tasks and to give them adequate training where required;

· Prevent accidents and cases of work related ill health, so far as is reasonably practicable; and maintain safe and healthy working conditions;

· Oversee the implementation and function of the safety management system, and monitor and review this policy on an annual basis.

· Take disciplinary action for any breach of this Company policy and prevailing health and safety law

……………………………………..

Signed by
[Managing Director/ Senior Partner/ Owner]
Responsibilities

· Overall and final responsibility for health and safety rests with Roger Wheatland
· Day to day responsibility for the management of health and safety for ensuring that this policy is put into practice, and for advice to staff and managers is delegated to Roger Wheatland as Competent Person. To ensure health and safety standards are maintained/improved, those listed below have responsibility in the following areas:

	Name
	Responsibility

	Roger Wheatland (‘RSW’)
	General and Subcontractors and Assessment of Customer sites

	Sarah Riggall (‘SR’)
	Office and Showroom


Line Management responsibility

All responsible persons will ensure that this policy is followed, and that staff are managed and supervised in accordance with it. Breaches of Company safety rules and procedures will be subject to disciplinary action.

· All employees and subcontractors are required to:

· co-operate with managers and supervisors on health and safety matters;

· not interfere with anything provided to safeguard their health and safety;

· take reasonable care of their own health and safety 

· take reasonable care for the health and safety of others such as visitors

· report all health and safety concerns to an appropriate person (as detailed in this policy document)

Health and safety risks arising from work activities

· Risk assessments of Customer Sites will be undertaken by RSW
· The findings of the risk assessments will be recorded for each project
· Action required to remove/control risks will be approved by RSW
· RSW will check that the implemented actions have removed/reduced the risks.

Consultation with employees

· Employee representatives are SR
· Individual Sub Contractors
Plant and equipment

· RSW will check that all plant and equipment used by subcontractors meets health and safety standards before each installation.

· RSW will notify a subcontractor after identifying any equipment/plant needing maintenance and advise on effective maintenance procedures.
· SR will be responsible for ensuring that all identified maintenance in the office and showroom is implemented.

· Any problems found with Company plant/equipment should be reported to RSW.
Safe handling and use of substances

· RSW will be responsible for identifying all substances which need a COSHH assessment.


· SR  will be responsible for ensuring that all environmental issues are dealt with as part of this policy

· RSW or SR will be responsible for ensuring that all actions identified in the assessments are implemented.

· Assessments will be reviewed annually or when the work activity changes, whichever is the sooner.

Information, instruction and supervision

· The Health and Safety Law poster is displayed at Showroom.
· Health and safety advice is available from RSW and via access to the relevant legislation available by electronic means at the Showroom.
· RSW is responsible for ensuring that subcontractors or employees working at locations under the control of other employers or lead contractors are given relevant health and safety information.
· Company will request Health & Safety Policy from main contractor where Company is not the main contractor.
Competency for tasks and training
· Induction training in Office and showroom procedures will be provided for all employees by SR
· Specific jobs requiring special training are Office procedures.
· Training records are kept at Showroom by SR
· Training will be identified, arranged and monitored by SR.
· The Company will require all subcontractors to demonstrate to the company that they are qualified to carry out the contracted works; this will generally mean either that they can show competence from prior contracts or are a member of a relevant industry body/association. The Company may seek references to confirm competency of sub contractors.
Accidents, first aid and work-related health

· Health surveillance (ensuring that staff and subcontractors are able to carry out their duties effectively)  is required for employees doing the following jobs: 

       general office duties; 

       installation and fitting:
· Health surveillance will be arranged by SR
· Health surveillance records will be kept at/by Showroom/SR
· The first aid box(es) is/are kept at Showroom.
· Sub contractors are required to maintain their own first aid box which the Company may check from time to time.
· If you are a designated subcontractor and require a personal first aid box, these are available from SR
· The appointed person(s)/first aider(s) is/are SR
· All accidents and cases of work related ill health are to be recorded in the accident book.  The book is kept at/by Showroom/SR
· SR is responsible for reporting accidents, diseases and dangerous occurrences to the enforcing authority.

Personal Protective Equipment

Personal protective equipment will be provided to all subcontractors if not provided by themselves (for which they will be charged). Such equipment must only be used in accordance with manufacturer’s guidance and Company risk assessment. Failure to wear appropriate equipment is dangerous, and will lead to disciplinary action.

Monitoring

To check working conditions and ensure safe working practices are being followed the Company will:-
a) Ensure that all staff and subcontractors are made fully aware of Company Health & Safety practices.

b) Ensure that all subcontractors have signed a statement confirming their compliance with our Health & Safety practices and confirming their own obligations for a duty of care to themselves and any other third parties.
c) Require that all suppliers in addition to any subcontractors carrying out any works in showroom or at third party customer sites are aware of Company health & safety policy and where relevant to have in place their own similar policies. Where such policies exist the supplier will be required to notify us of any conflicts between the above mentioned policies.
d) Carry out risk assessments at each location.
e) Ensure where plant and machinery are hired that the supplier warrants that the equipment is in good working order and is fit for purpose.

f) Ensure that all customers are made aware of Company Health & Safety policy and practices.

g) Advise customers of any health & safety issues arising from an assessment of their premises.

h) Ensure that all subcontractors maintain at all times minimum public liability insurance £2,000,000.

i) Ensure where subcontractors are utilised for specific activities e.g. gas or electrical works that they are in possession of all relevant qualifications as required by the prevailing legislation.
· RSW is responsible for investigating accidents at any third party sites. SR is responsible for Showroom
· RSW is responsible for investigating work-related causes of sickness absence.
· RSW/SR is responsible for acting on investigation findings to prevent a recurrence.
Emergency procedures – fire and evacuation

· SR is responsible for ensuring the fire risk assessment is undertaken and implemented.

· Escape routes are checked by SR daily.
· Fire extinguishers are maintained and checked by nominated supplier (Chubb) annually.
· Emergency Showroom evacuation will be tested every quarter.

I confirm that that Health and Safety Policy will be kept up to date and reviewed annually.
Signed
Name 

Position
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